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floloxeurre o flepcoHa,rrbHbrx AaHHbrx pa6orunna

I. O6utue iloJ'rolxeHuq.

1. Hacro.sqr{M lloloxreur4eM orrpeAen-qerc.fl rropflIoK nonyr{eHr4fl., ys.era,
o6pa6ortcu, HaKo[JreHI{fl vr xpaHeHr4r AoKyMeHToB, coAepxarutax cBe/IeHurrr,

oTHeceHHbIe K uepcoHanbHLIM AaHHrIM pa6oruarcon OfEy <<OxrxSprcxprfi
f epoHTonofHr{e cKr{H rIeHTp)>

2. lderir Hacro-sqefo lloroxeuus 3arrlr{Ta rrepcoHanbHbrx AaHHbrx
corpyAHIrKoB yqpexAeHl{fl or HecaHKr{HoHrrpoBaHHofo Aocryfia 14 pa3fnarxeHvrfl.
llepcoualbHble AaHHbIe BcerAa rBJr.trrorc.s ronSra4eHqualrHofi, crpor.o
oxpaHreMofi uH$opnraqzefi .

3. Ocuonanlzena Anfl paspaSomH Hacro-srrdero lloroxeHz-s sBrqrorc-s:
Koncruryqux Poccnficrofr oe4epaqzn, rnaBa 14 Tpy4ororo KoAeKca po,
@e4epannnrrfr 3aKoH or 27 r4wrrfl 2006 ro4a JVs 152-03 (O repcoHanbHbrx

AaHHbrx>, Apyrae gefi crnyrorr1ue HopMaruBHo-rrpaBoBbre axru P@.

4^ Hacroxrqee llonoxesae H u3MeHeHH-f, K HeMy yrBepxAarorcrr
AupeKTopoM yrrpex(AeHat u BBoArrc{ rrpr4Ka3oM rro yqpex{AeHuro. Bce
corpyAHurcrz O|EV <<Oxrx6prcxnir fI-{> goroKHbr 6rrru o3HaKoMJieHbr c AaHHbrM
lloroxreuaeM rr kr3MeHeHr{-f,MX K HeMy rroA pocnr{cb.

[I" ilorlsrue o [epconaJrr,Hbrx AarrHr,rx.
5. llepconanbHbrMr,r AaHHbrMr4 {Bn-f,ercq nu$opuaqraa, olHocflilIaqc.q K

KOHKpOTHOMy pa6Oruaxy, a raK)Ke cBeAeHHs O draxrax, co6r,rrnxx 11

o6croxreJlbcrBaK xu3Hrr paSo'rvwxa, no3BoJrflrorqae u4eriru{rraL(i4poBarb elo
rt{rlHocrb ) Pt r4}rralr|3yeMafl pa6oTo4areJleM, ts r{acrHocrl4, t3 qeJrtIX BbIno"rIFIeI-I}It

rpeSoearlufi:



1) Tpy.AoBoro 3aKoHo,4areJlbcrBa npl4

rpyAoBofo AofoBoP&, B npoqecce rpyAoBbIX

nprrQMe HA paSoTy, 3aKJirorreHl4u

oTHOIrreH Ufr., rtpu [peAocTaBJIeHI4Ir

T Ap AHTr4i4. I4 KOMTIeH CarJvr4 v Ap . ;

2) HaJrofoBoro 3aKoHoAareJrbcrBa B aBfl3r4 c I4crII{crIeHI4eM v ynnaroff

HaJIofa Ha AoXoAbI SI43I,I.IecKI{X rrLU\, a TaKx(e eAHHofo coqua[bHoro Hanora;

3) neHcraoHHoro 3aKoHo,4areJrbcrBa upra Qopur4poBannu r{ ilpe.{ocraBJleHl4H

uepcourz$HqgpoBaHHblx AaHHbIX o KaXAoM [onyrlaTene AoXoAoB' yrIHTbIBaeMbIX

\pvr HarilIaIlonuvI cTpaXoBbIX B3HocoB Ha o6{3aTeJlbHoe neHOI4oHHoe cTpaXoBaHI'Ie

14 o6ecneLleHHe.

III. HoctlreJrll repcoHaJIbHblx AaHHbIx.

6. FyuaNHbIe HocrlTenl{ [epcoFIaJIbHbIX AaHHrIX :

1) rpyeonarl KHIrxKa;

2) xuura yr{era ABIax{eHI4fl rpyAoBbIX KHHx(eK;

3) nrzuHoe Aeno PaSoruura;
4) rrucrxu HerpyAocuoco 6uocria ;

5) nra.rHax rcaproura T-2;

6) npr,rxa:bl rlo nHqHoMY cocraBy;

7) npu neo6xoAuMocrr4 - r4Hbre AoKyMeHTbI, coAepxaulue [epcoHanbHble

AaHHbIe pa6ournron.

7. 3negpoHHbre HocrrreJru riepcor{aJlbHblx AaHHIIX - 6aza AaHHbIX no yqery

cneuI4€LnI4cToB yr{pexAeHHff .

8. llepcoHaJrbHbre AaHHbre na Syl,raxHblx Hocr{TeJlf,x xpaHtlTct e cefi$e,

3 anr4p aro rq vxe fi. urr<aS ax.

9. lIpN Ha3HaqeHvrvr Ha AonxHocrb, AoKyMeHTbI, HaxoAtllqveQfl' B pa6ore y

crerlr4aJrgcroB orAena KaApoB, Moryr HaxoAuTbct na pa6ouux croJlax I4nI4 B

a[euuanbHbrx narKax roJIbKo B Ter{eHHe clyxe5uoro BpeMegu. llo oKoHrIaHuI'I

clyxeSrioro BpeMeHr4 AaHHbre AoKyMeHTbI y6rapaiorc"fl B 3arl4paloul4ecl urxaSu,

cefiSu.

10. llepcouanbHbre AaHHbre Ha 3neKTpoHHbIX HocI{TeJIflx 3alrlzilleHbl

naponeM Aocryrra, Aocryn K cnerlr4anlr3l4poBaHuofi nporpaMMe ocyuecrBr-sercq

ToJIbKo r{epe3 rlt.{Htrfi Aocryil - rapoJlb, rrpaBo Ha HcrIorb3oBaFII{e nepcoHanbHblx

.[aHHbix r4Me]or roJIbKo crleqlraJluerbl, orBercrBeHHbie 3a o6pa6o'rxy

nepcoHanbHbIX AaHHbIX.



IV. Jlu.uroe AeJIo pa6oruuna.

tt. JIlr.{Hoe Aeno pa6oruzra o$opulrflerafl, rrocJle r43n.aHvfl. rIpI'IKa3a o

nplaeMe na pa6ory u Ha3HaqeuvruHa AonxHocrb.

12. Bce AoKyMeHTbr, uprao6rqaeMbre B rErIHoe AeJIo, pacilonaralorct B

xpoHonoflztl{ecKoM nopqAKe, JIIICTbI AOKyMeHTOB HyMepy}oTct.

13. JIu.rHoe Aeno BeAercfl Ha nporrxeHal4 eceff rpy,Uonofi AeflTenbHoorrl

paSoruur<a. Irlgrr,reneH1q, BHocr4Mbre B JII4r{Hoe AeJIo, Aon)KHbI 5rtTb rIoATBepxAeHbI

cooTBercrByIouII4MI4 AOKyMeHTaMT{.

V. XpaneHl{e rr epcoHar'I bHblx AaH Hbrx pa6orul{ KoB'

14. CeeAeHuq o paSorHurax xpaHflTcfl. Ha Syvraxurrx Hocl4Teil.flx B

noMerqeHrrq orAena KaApoB. Alx 3Toro l4cnonb3ylorct cnelll4anbHo

o6opylonaHHbre ruraS ra ceftS, Koropble 3anl{palorc.s. Krloqn or cefiSa u iurca@a,

B Koropbrx xpaHrrcq cBe,qeHr{.{ o pa6otrvrKax, HaxoAflTc{ y crrel{I4anl4cra no

KaApaM, a B ero oTcyTaTBr4e y I4HcleKTopa rlo KaApaM. JlHqni,re Aena

yBoneHgbrx paSoruuroB xpanrrcr B apxl4Be yqpe)KAeHl{s B Teqenne 10 tler co AIITI

yBonbHeHr,rfl, rrocJre qero nepeAarorcs s focy,qapcrBeusrtfi apxuB Koctpoucr<oit

o6racra.
15. Kourperur,re oSqsaHHocrz rro xpal{eHl4lo wIr{HbIX 4en pa6orHHI(oB,

3arroJrneHr{ro, xpaHeHuro 14 BbIAarIe rpy,{oBblx KHI4xeK (4y6nNraroB TpyAoBbIX

ruuxex), rrHbrx AoKyMeHToB, orpaxarculux nepcoHanbHble AaHHbIe, Bo3rlaraloTc.fl

Ha cneur4aJrr{cToB oTAeJra KaApoB, H 3aKpeII[trIOTCfl B /IOIXHOCTHbIX

r4HCTpyKIIi,If,x.

16. Cre4eHux o pa6otu4Kax MoryT TaKx{e xpaHl{Tbcfl, Ha 3JIeKTpoHHbIX

HOCUTeJISX, AOCTyn K KOTOpbIM OlpaHI',IrIeH rlaponeM.

17. [raperrop yqpexrAenr4-f, o6ecnequnaer orpaHI4rIeHI4e llocryna K

nepcoganbHbrM AaHHbrM paSornuroB JII4I{aM, He yrIoJIHoMor{eHHbIM 3aKoHont lta6o

Ana [ony qeHr4fl. co orB ercrByro ulllx ce e4euufi .

VI. focryrl K nepcoHaJr[,HblM AaHIItIM pa6orunrca.

18. BHyrpeunuff Aocryrl (4ocryn BHyrpl4 opraFlH3aqnra):

1) auperrop O|BV <Or<rxdprcrcuia fIIr;
2) s aN{ecrvr elrkr Apip eKTopa;



3) rnarHliff SyxranreP;

4) :arraecrnTeJlb rlanuoro 5Y4) sal,lecrl{TeJlb rJIaBHoro oyxralrepa;

5) 6yxramep;
6) crequaJlrlcr rro KaAPaM;

7) uHcuer<rop ro KaAPaM;

8) cneqraaJlllcr no collnalruofr pa6ore

9) canr paSoruur<, HocI{TeJIb naHHbIX;

19. Bueuruail Aocryn. MaccoBbre uorpeSureJll4 nepcoHaJIbHbIX AaHHbIX BHe

opmHH3aIILlt{:

1 ) a4uuu rlcrp aIII4t'I I(o crp ortcrofi o6 tacrn;
2) Aeuaprax,{o Frl c o Ur4 aJrbH ofr s au1taTbl Hac eJi e r{ I4tI, orle KH lI II oil eqr{TeJlb crB a

Kocrpontcnoft oSriac'rn

3 ) ucnonu4TenbHble opraHbl MyHI4III4IIa,T6HrIX o6pasonauufi ;

4 ) ncnonnuTeJl bllble opraHbl f ocyAapcrn euHofr BJI acrl4 ;

5 ) npaeooxpaHl{rerlbHble opral{bl ;

6) opraurt aruruarvlrlu;
7) crpaxoBrJe afeHTcrBa;

8) opraHu corluaJlbHoro crpax oBalr.lau;

9) ueucuoHHble Sou4sr;
1 0) nanoroBble I4HcneKIII{u;

20. fipyrue opraHi43arlr4n. llepe4aua repcoHaJIbHbIX AaHHrIX paSo'ruuxa

rpemefi cropoHe AoilycKaera{ ToJibKo IIo nI4cbMeI{HoMy 3anpocy sa 6:raruce

opraHr43arlnr{ kr e corJracr4fl pa6orunxa, 3a xcKJIIoqeHI4eM cnyqaeB,

ycraHoBneHHbIX $e4epalrHblM 3aKoHoM. v

VII. C6op u o6pafiorma repcollaJIbHblx AaHIIbIx pa6oluurcoe

21. PaSoruurc odqsaH npeAcraBrrfiTr AnpeK'ropy yqpex{AeHl4-{ KoMniIeKc

AocTOBepHbIX II0KyMeIITI{pOBa{'II{bIX nepaoFlallbHbix AaIIIIbIX' ilepeqeHb KoTOpbIX

ycTaHoBn eH I{aI{HbInr rloloNel{HeM.

22. llepcoualbr{bre Aarrr{ble cneAyer ilonyqarb illlrlHo y paSorulixa. B

cfiyr{ae B03III4KHoBer-Ir4x ueo6xoAzr\{ocrx uoJIyrIeHus IIepcol{aJIbI.Ibix AtiHHblX

paSo'ruura y rperbefi cropoHbr cneAyer l{3Becrurr o5 3roM pa6o'rtlt'txa 3apaHee,

11oJryt1y'16 ero rrrrcbNreHHoe corJracue vr coo6lqnrr paSorulrr<y o uenr{x,

rlpeAllonafaeMblx Ilcror{HuKax i4 crloco6ax [onyqeHlax IrepcoHanbnblx AaHHbIX:



23. 3anperlaerc-fl roryrlarb , o6pa6arbrBarb ra uprao6rqarb K nr{qHoMy Aeny
paSonrura He ycraHoBJleHHbre Se4epaJrbHbrMu 3aKoHaMH rrepcoHaJrbHbre AaHHbre

o efo rIoJII4TrIqecKprx, peJrr4rl{o3ubrx 14 rrHbrx y6ex4euuxx, .IacrHofi }Kr43HLt,

qneHcrBe e o6rqecrBeHHblx o6re4uHeHvrflx, B ToM irucJre n npo$eccr{oHaJrbHbrx

coro3ax;

24. CsoeBpeMeHHo, B pa3yMuufi cpor, He rrpeBbrrxarcqr4it 5 pa6ouux guefr,

pa6orunrc o6s3an JIrIr{Ho riaSo qepe3 cBoero 3aKoHHoro npe4craB:aTerrfl

coo6ulam onelll{anl4cry, orBercrBeHHoMy 3a cSop rzn$opir,raguu, o6 r{3MeHeHrrH

cBoLIx nepcoHaJrbublx AaIrllbrx w,t6o ilpeAcraBr4Tb coorBercrByrorrlne

AOKyMeHTbr.

25. llpe4craerreHrre pa6oruurov
cne4eHxfi nprr rocrynneHrra na pa6ory
rpyAoBofo AofoBopa.

noAnox{Hbrx AoKyMeHToB rrJrv JioxHbrx
flBJlfleTcfl OCHOBaHT4eM Anr paCTOpXeHr{r{

26. CneqtraJrvrer) orBercrBeuHrrfi sa c6op rzHQopuarJnvr, npv ilonyqeHur4
nepcoHaJlbHblx AaHHbIX Ijr?r nonyqeHHr4 r43MeHeHHbrX nepcoHarrbHbrx AaHHbrx
pa6orHxrca nonx{eH:

1) upoeepl4Tb AocroBepHocrb cBeAeHr4it, cneptx AaHHbre, npeAaraBJreHHbre

pa6oruaxoM, c r4Meroulu lrrucfl AoKyMeHTaMZ;
2) c ge ila'tb Ko rr trr4 rp eAcraB Jr eHHbrx Ao KyMe HTo B ;

3) uoguurb B Jrr{r{Hoe Aeno pa6or:utrca

4) nuecrz coorBercrByroque rr3MeHeHr4{ B KaApoBbre troKyMeHTbr;
5) npu neo6xo4IaMocrrl noAroroBuTb vr noArrr4carb coorBercrBvroruue

AoKyMeHTbI, B KoTopbIX oTpa3I4Tb cooTBeTcTByIoUlI4e I43MeHeHVs.;

6) AoHecrrl Ao cBeAeHI4f, cneqlraJrr,rcroB, orBercrBeHHbrx 3a o6paSoriry
nepcoH€LnbHblx .4aHHbIX, o6 vglaeu eHr4flx orl4x AaHHbrx.

27. Ectu [epcoHaribHbre AaHHbre pa6ornura Bo3MoxHo rrojryr{rrrb ronbKo y
rperlefi cropoHbl, To crreqflaJrwe't, orBercrBeHHrrfi 3a nonyqeH]re u oSpalorxy
rrepcoHanbHbrx AaHrrbrx :

1) yne4onaJlfler pa6oruarca He ro3Auee 5 pa6o.rux AHeft Ao Aarbr 3ar{poca o
ronyqeHl4u AaFIHrIX y rperrefi cropoHbr, coo6rqiln paSoruurcy o rleJr-trx,

npeAIIoJraraeMbIX I4croqHuKax u croco6ax [onyqeHl,Is nepcoHaJlbubrx naHr-r6IX, a

TaKXe O XapaKTepe noAJIexa[II4x noryrie]rHio riepcoHanbrrbrx liaHr"rbrx w

nocJle,4crBplsx orxa3a pa6orHnxa Earb irl4cbN{eHnoe coulacr4e Ha zx iroryr{e}Il4e;
2) nonyvaer o'r' pa6orHuxa rir4cbMeHuoe coruacue;

3) upz nonyr{eHl4n oofJlacvfl Aenaer 3arrpoc 14 ilonyqaer ueoSxoArrMbre

.IIAHHbIC.



28. B cnyqae Bbr.f,BreHr,rs HerrpaBoMepHblx Aefrcreuii c [epcoHaJIbHbIMI4
-

.4aHHbIMI{ paO OTHI4Ka :

1) paSorHvrK r4rrrr ero 3aKoHirrfi npeAcraBl{relr lu6o ynorlHoMoqensrrfr

opraHa rro 3arrlr{Te [paB cySrerroe [epcoHaJIbHbIX AaHHIIX o6patqaercx K

Ar4peKTOpy yqpex{A el{vrfl c 3atBneHHeM;

2) gwpexrop yr{pex{AeHr4f, r43Aaer rlpr{Ka3 o 6nor<upoBaHvru nepcoHanbHblx

AaHHbrx, orHocrrrlvrxcfl. r( coorBercrByroqeMy pa6oruur<y c MoMeHTa raKoro

o6pauleurafl r4rru [onyrreHr4-f, TaKofo 3arrpoca Ha rlepuoA npoBepKvr) v Ha3Har{aer

KoMlrccnro no npoBeAeHI4-Io cnyxe5uoro pacane AoBa:a:zfl;

3) ecJrrr B xoAe clyxe6Horo paccneAoBa:r.krfl, IIoATBepAr4Ircfl. t|axr
I4CIIOJTb3OBaHVIfl. HeAOCTOBepHEIX UepCOHanbHbIX AaHHbIX, TO CneqUa.III4CT,

orBercrBeuuufi 3a noryqeHr4e rrepcoHanbHblx AaHHbIX, o6qsaH yror{Hl4Tb

tlepcoHanbHble AaHHbIe, BHecTr{ cooTBeTcTByrouve LI3MeHeHLIfl v IIOnpaBKr{ B

AoKyMeHTbI I{ oH.f,Tb ux 6rorupoBaHl4e;

4) ectu B xoAe cryxeSHoro paccneAoBaHrrrr Bbr.{BJreH $axr HeIIpaBoMepHbIX

Aeitcrnufi, a ttepcoHanbHblMl4 AaHHbrMIa, To cllequarlncr, orBercrBengrm 3a

oSpa6orry AaHHrIX v 4onycraeruufr uoro6urre 4eficrnux, n cpoK, He

rrpeBbrruarou1rzfi Tpex paSourax Asefi c narbl TaKoro BbI.fiBJIeHI4t, o6xzau ycrpaHl4Tb

AonyqeHHbre HapyureHn.fl. B cryuae HeBo3Mo)KHocrI{ ycrpal{eHl4{ AonyqeHHbIX

HapyrueHuit Aarl;trstfr cnequarucr, B cpoK, He npeBbruraroulufi Tpex pa6ourzx Anefi

c Aarbr raKoro BbrfBJreHr4.f,, o6ssaH yHr4rrroxr{Tb rrepcoHanbHble AaHHbIe. 05
ycrpaHeHur4 Ao[yuleHHbrx napyrueHrafi urv o6 yHHrIToxeH:aLr nepconanbHblx

AaHHbrx c[eqnanucr, orBercrnensrrfi :a cSop [epooHaJIbHbIX AaHHrIX, oSssaH

yBeAoMr{Tr pa6oruHra vuwr ero 3aKoHHoro npeAcraBkrrelrfl, a B cnyqae ecJli4

o6parqeuHe vuwr 3arrpoc 6rrlu HarrpaBneHbr yloJrHoMorreHHbIM opraHoM rro

3arrlr4Te npaB cy6rercoB rrepcoHaJrbHbrx AaHHrIX, TarcKe yKa3aHHblfi opraH.

Vm. llepe4aua repcoHaJlbHbrx AaHHrIX pa6oruuxa.

29" llptz nepeAaqe nepcoHanbnbrx AaHHbrx paSorHuxa creql{aJll{crbl,

oTBeTATBeHHbre 3a nonyqeFrHe 14 oopaooTKy [epcoHaJIbHbIX AaHHbIX, AonxHrJ

co5ruo4arb cne,{yrcrque rpe6 oBautlfl;

1) ne coo6ularu ilepcoriaJrbHble AaHHbIe paSorriura rperleft cropoue 6e:

nI4CbMeHHOfO COfnaCH.tr paooTHprKa 3a I4CKtIrOr{eHI4eM C.[yqaeB, Kofna 3TO

Heo6xo4uMo B uenflx trpe,rlynpexAeHr4-s yrpo3bl x{I{3HI4 14 3/{opoBr'rc paSo'rHI4Ka, a

TaKXe B cnyqaxx, ycraHonrel{Hblx Se4epzurcHblM 3aKoHoM;

2) ne cooSular'; ilepcor{aJrbHbre AarlFrbre paSoruilr<a B KoMMepr{ecKHX Identx

6eg ero rilrcbMeHHofo corilacpit:



3) npeayflpeAl{Tb JIHII, IIoJIyqarcgII4X IIepcOHaJIbHbIe AaHHbIe paOoTHI{Ka' O

ToM, qro orr4 AaHHbre Moryr 6rtrt ucrIoJIb3oBaHbI JIIzIxb B IIeJIflx, An{ Koropblx oHH

coo$ulenrt, I4 Tpe6oBaTb or 3TI,IX nllq rloATBeplqeHl4.fl Tofo, qTo 3To IlpaBr4no

co6[IoAeHO. ]-.J][{ga, [onyrraroq[e nepcoHailbHble AaHHbIe paSoTHHKa, O6ssaHH

co6nroAarl rcon$u4eHlll4aJlbHocrb.

30. llpn rIpHeMe ua pa6ory crelll4arll{cry orAeJIa KaApOB HeOoxoALIMO

nonyqr4Tb corJracr4e rpaxAaHl4Ha Ha nonyrreHl4e Ia o6pa6orr<y ero rlepcoH€ulbHblx

AaHHbIX.

IX. OreercrBeHHocrb 3a pa3rJlarueHl{e nuSopmar1rr'vt

cBrr3a HHofr C nepcoHaJrbrrbrMll AaH Hblnrn pa6orHuKa.

31. rIuga, Br,rHoBHbre B HapyrueHr,rr4 HopM, pefyJll4pyroql4x rIoJIyrIeHI{e,

o6pa6orxy kr 3aIIII4Ty nepcoHanbHblx AaHHbIX pa6oruura, HecyT

LI4c|t'tIInkIHapHyro, aAMuHHcTpaTI4BHyto, fpaxAaHcKo-npaBoByro I4npI yfonoBHyio

oTBeTcTB eHH o cTb B co oTB eT cTr'LIw c $ egep aribHbIIvIH 3 aKo HaMI{.


